Dance Coach instructions for entering your List of Participants and team photo.

1) Login to the IHSA Schools Center.
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2) Click on the Sports and Activity Tracker
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‘ Quick Links Our office was informed of some event being held prior to the Bulls-Heat game this
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change password | rale official | ScereZone on your school's basketball team to play in. Doing so would put them in violation of
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3) Click on the link to enter your List of Participants (LOP).
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This page fracks the progress your sport and activity programs have made in completing items required for IHSA State Series.
Red cells indicate action items. It is your responsibility to get the red out!
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School Manual
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Status of Sport/Activity Program: Your program is on probation if rules video not watched, suspension if two years in a row.
Rules Videos and Meetings: Head coach is required to view rules video (or attend a meeting) every school term, or probation will result.

Online Forms: Shows number of pages completed and due date; in most individual sports, list of participants must be submitted; in
wrestling, roster must be submitted; in team sports, season summary and seeding forms must be completed, and the state qualifier data
form must be submitted if your team has advanced to round preceding state final.

Participation Survey: Should be completed after the fifth day of practice and before the first contest.

Rating of Officials: Required for every official in every varsity contest.
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4) Only coaches that meet the IHSA By-law 2.070 Qualifications of Coaches will
be an option in the drop down menu to be listed on the List of Participants. If
you cannot find a coaches name listed, see your school Athletic Director
immediately.

5) Once you have clicked on the “roster” link as seen in the picture below you
will enter all your dancers. Include dancers that you are intending to floor as
well as your alternates.
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6) Next you will click on the “participants” link as seen in the picture below. You
will select the names of all your dancers that you just entered in the roster
section. Include dancers that you are intending to floor as well as your
alternates. This step ensures you entered, spelled and listed the correct year in
school for all your dancers in the roster area. Per the IHSA Terms and Conditions
you can enter up to 28 dancers on the List of Participants. You can have a
maximum of 24 dancers on the floor and a minimum of 5.
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Competitive Dance List of Participants -- Entries

Return to Tracker 1. Instructions | 2. Coaches | 3. Roster | 4. Participants | 5. Certify & submit
On this page you should enter the names of parti ts in the IHSA state series

If a name does not appear in the pull-down menu, or if it is misspelled se return to the Roster page to fix the problem.

After editing this page, be sure to press the n to save your changes.

State Series participants
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7) Be sure to print a copy of the List of Participants for your records.

8) Entering your team photo. Login to the Schools Center site and you will see
the screen below. Click the “upload state tournament program photos here”
link in the upper right hand corner as seen below.
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9) Upload a photo of your team. This photo can include your alternates. Check

the spelling of all dancers when you enter names, this information goes directly

into t
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Photo Upload

Upload 2013-14 Competitive Dance Team Photo

Edit Photo - School Photos Menu - Program Photo Manual

For team photos, you must use traditional team photo composition, with team members forming rows.
JPG is the only acceptable photo format, with a preferred dpi of 300.
Team photos should be at least 2000 pixels wide, and staff photos should be at least 500 pixels wide

» Get as close as you can to the subject, filling the entire frame.

Make sure you take the photo in a well-lit area without any dark shadows. Try one photo with flash and one without to see which gives you the best
result

When taking baseball and softball team photos outdoors, beware of the shadow cast by the bill of the cap, which often makes faces unrecognizable. If
caps are worn, try not to take the picture when the sun is high in the sky

Upload Photo in .JPG format
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